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INTERNSHIP PROGRAM: AUSTRALIAN RESUME AND COVER LETTER
Before you start your internship, we will provide you a resume that will comply with Australian standards and employer expectations (so you can apply for paid positions whilst you are undertaking the internship!).

We will also update your resume with the details of your internship experience upon request. 

To help us start this process, please supply by email the following documents, to your agent or to your Student Services team.
1. A copy of your passport

2. Your visa approval letter (if already received)

3. The resume builder form below, fully completed electronically

	Personal information

	First Name


	

	Family Name


	

	Australian Name


	

	Address in Australia


	

	Email


	

	Phone Number


	

	Date of birth


	

	Nationality


	

	Mother tongue


	

	Do you smoke?
	· Yes

· No

	Do you a have driving license?
	· Yes

· No

	Do/will you have a car in Australia?
	· Yes

· No

	Education

	Course #1

	

	Institution


	

	Location


	

	Starting year


	
	Finishing year
	

	Course #2


	

	Institution


	

	Location


	

	Starting year


	
	Finishing year
	

	Course #3


	

	Institution


	

	Location


	

	Starting year
	
	Finishing year


	

	Employment history

	Job role #1


	

	Main tasks

	

	Employer


	

	Location


	

	Starting month & year


	
	Finishing month & year
	

	Reference name 
& contact
	

	Job role #2


	

	Main tasks

	

	Employer


	

	Location


	

	Starting month & year


	
	Finishing month & year
	

	Reference name 
& contact
	

	Job role #3


	

	Main tasks


	

	Employer


	

	Location


	

	Starting month & year


	
	Finishing month & year


	

	Reference name 
& contact
	

	Other valuable information 
(hobbies, spoken languages, computer & software skills, prizes that you might have won, countries you have travelled to etc.)
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